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ANNUAL REPORT FORM 
FOR INDIVIDUAL NPDES PERMITS FOR 

MUNICIPAL SEPARATE STORM SEWER SYSTEMS  
(RULE 62-624.600(2), F.A.C.) 

 
 This Annual Report Form must be completed and submitted to the Department to satisfy the annual reporting requirements established in Rule 

62-621.600, F.A.C.   
 Submit this fully completed and signed form and any REQUIRED attachments by email to the NPDES Stormwater Program Administrator or to 

the MS4 coordinator.  Their names and email addresses are available at: http://www.dep.state.fl.us/water/stormwater/npdes/contacts.htm.  If files 
are larger than 10mb, materials may be placed on the NPDES Stormwater ftp site at:  ftp://ftp.dep.state.fl.us/pub/NPDES_Stormwater/.  After 
uploading the ANNUAL REPORT files, an email must be sent to the MS4 coordinator or the NPDES program administrator notifying them the 
report is ready for downloading  

 Refer to the Form Instructions for guidance on completing each section.Please print or type information in the appropriate areas below 

SECTION  I.        BACKGROUND INFORMATION 

A. Permittee Name:  City of Fort Meade 

B. Permit Name:  Polk County Municipal Separate Storm Sewer System 

C. Permit Number:  FLS000015-003 (Cycle 3) 

D. Annual Report Year:   Year 1     X Year 2      Year 3      Year 4      Year 5      Other, specify Year:      

E. Reporting Time Period (month/year):  10/ 2012  through  9 / 2013 

F. 

Name of the Responsible Authority: Fred Hilliard 

Title: City Manager 

Mailing Address: 8 West Broadway 

City: Fort Meade Zip Code: 33841 County: Polk 

Telephone Number: 863-285-1100 Fax Number: 863-285-1124 

E-mail Address: fhilliard@cityoffortmeade.com 

G. 

Name of the Designated Stormwater Management Program Contact (if different from Section I.F above): 
Michel K. Bolin 
 
Title: Supervisor 

Department: Streets and Stormwater 

Mailing Address: 521 NW. 4TH ST 

City: City of Fort Meade Zip Code: 33841 County: Polk 

Telephone Number: 863-285-1119 Fax Number: 863-285-1122 

E-mail Address: mbolin@cityoffortmeade.com 

 

SECTION  II.        MS4 MAJOR OUTFALL INVENTORY  (Not Applicable In Year 1) 

A. Number of outfalls ADDED to the outfall inventory in the current reporting year (insert “0” if none): 0  
(Does this number include non-major outfalls?    Yes      No       X  Not Applicable) 

B. Number of outfalls REMOVED from the outfall inventory in the current reporting year (insert “0” if none):0 
(Does this number include non-major outfalls?    Yes      No     X Not Applicable) 

C. Is the change in the total number of outfalls due to lands annexed or vacated?    Yes      No     X Not Applicable  

http://www.dep.state.fl.us/water/stormwater/npdes/contacts.htm
ftp://ftp.dep.state.fl.us/pub/NPDES_Stormwater/
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SECTION  III. MONITORING PROGRAM 

A. 

Provide a brief statement as to the status of monitoring plan implementation: 
DEP Note: If monitoring is done for the co-permittee by Polk County you may refer to the Polk County AR here as follows: 
“The monitoring plan is carried out through an inter-local agreement with Polk County.  Please see the Polk County Annual 
Report for the monitoring information.”  
The City of Fort Meade has initiated Major Outfall FTM-61 for Monitoring of TMDLs   that discharges into the Peace 
River Water Body. Watershed Management for FTM-61 is approximately 168 acres. Sampling frequency shall be at a 
minimum of 6 samples for analysis. 

B. 

Provide a brief discussion of the monitoring results to date:   
At this time no samples have been obtained due to not having equipment set up and the availability, plus lack of 
funds to purchase a sampler. 
DEP Note: See Part V of the permit for the monitoring requirements.  Each permittee must discuss the monitoring results as it 
relates to the implementation and effectiveness of their SWMP. 

C. Attach a monitoring data summary, as required by the permit. 
 Monitoring will begin Fiscal Year 2014 when equipment is purchased. 

 

SECTION  IV.        FISCAL ANALYSIS  

A. 
Total expenditures for the NPDES stormwater management program for the current reporting year: $246,315  

DEP Note: If program resources have decreased from the previous year, attach a discussion of the impacts on the 
implementation of the SWMP as per Part II.F of the permit. 

B. Total budget for the NPDES stormwater management program for the subsequent reporting year: $244,195 

 

SECTION  V. MATERIALS TO BE SUBMITTED WITH THIS ANNUAL REPORT FORM 

Only the following materials are to be submitted to the Department along with this fully completed and signed Annual Report Form 
(check the appropriate box to indicate whether the item is attached or is not applicable): 

Attached N/A ***DEP Note:  Please complete Checklists A & B at the end of the tailored form.***  

 X Any additional information required to be submitted in this current annual reporting year in 
accordance with Part III.A of your permit that is not otherwise included in Section VII below.   

 X A monitoring data summary as directed in Section III.C above and in accordance with Rule 62-
624.600(2)(c), F.A.C. 

 X Year 1 ONLY: An inventory of all known major outfalls and a map depicting the location of the 
major outfalls (hard copy or CD-ROM) in accordance with Rule 62-624.600(2)(a), F.A.C. 

 X Year 3 ONLY: The estimates of pollutant loadings and event mean concentrations for each major 
outfall or each major watershed in accordance with Rule 62-624.600(2)(b), F.A.C. 

 X Year 4 ONLY: Permit re-application information in accordance with Rule 62-624.420(2), F.A.C. 

DO NOT SUBMIT ANY OTHER MATERIALS                                                                                                                  
(such as records and logs of activities, monitoring raw data, public outreach materials, etc.) 

 

SECTION  VI. CERTIFICATION STATEMENT AND SIGNATURE 

The Responsible Authority listed in Section I.F above must sign the following certification statement, as per Rule 62-620.305, F.A.C: 

I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance 
with a system designed to assure that qualified personnel properly gathered and evaluated the information submitted.  
Based upon my inquiry of the person or persons who manage the system, or those persons directly responsible for 
gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate and complete.  
I am aware that there are significant penalties for submitting false information, including the possibility of fine and 
imprisonment for knowing violations. 

Name of Responsible Authority (type or print):       

Title:       

Signature:  Date:     /      /     
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SECTION VII.     STORMWATER MANAGEMENT PROGRAM (SWMP) SUMMARY TABLE 

A. B. C. D. E. F. 
Permit 

Citation/
SWMP 

Element 
Permit Requirement/Quantifiable SWMP Activity 

Number of 
Activities 

Performed 
Documentation / 

Record 
Entity 

Performing the 
Activity 

Comments 

Part 
III.A.1 Structural Controls and Stormwater Collection Systems Operation 

 

Maintain an up-to-date inventory of the structural controls and roadway stormwater collection structures operated by the permittee, including, at a minimum, all of 
the types of control structures listed in Table II.A.1.a of the permit.  Report the current known inventory.  
 
Provide an inventory of all known major outfalls covered by the permit and a map depicting the location of the major outfalls (hard copy or CD-ROM).  Provide the 
outfall inventory and map with the Year 1 Annual Report. 
 
Report the number of inspection and maintenance activities conducted for each type of structure included in Table II.A.1.a, and the percentage of the total 
inventory of each type of structure inspected and maintained.  If the minimum inspection frequencies set forth in Table II.A.1.a were not met, provide as an 
attachment an explanation of why they were not and a description of the actions that will be taken to ensure that they will be met. 

Type of Structure Number of Activities Performed Documentation / 
Record 

Entity Performing 
the Activity Comments 
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Dry retention systems 

3 2 100% 12 100% Inspection Forms 

Polk County Parks 
and Natural 

Resources/City of 
Fort Meade  

Mowed and 
Removal of Litter 

as needed 

Grass treatment swales (miles) 
1.79 5 100% 5 100% Roadway and Ditch 

Maintenance Form 
CFM Streets and 

Parks Dept.  

Mowed and 
Removal of Litter 

as needed  
Dry detention systems 

2 2 100% 12 100% Inspection Forms Fort Meade Streets 
and Parks Dept. 

Mowed & 
Removal of litter 

as needed 
Major stormwater outfalls 2 1 100% 1 100% Inspection Forms CFM Streets and 

Parks Dept. 
Cleaned Debris at 

Outfall 
FTM-20 1 1 100% 1 100% Inspection Forms CFM Cleaned Debris & 

Sediment 
FTM-61 

1 1 100% 1 100% Inspection Forms CFM Cleaned Debris & 
Sediment  
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MS4 pipes / culverts (miles) .38 4 10% 4 10% Road & Ditch 

Maintenance Form CFM Inspected when 
cleaned 

Inlets / catch basins / grates 204 112 53% 112 53% Road & Ditch 
Maintenance Form CFM Inspected after 

Rain Events 
Ditches / conveyance swales 

(miles) .42 6 100% 6 100% Monthly Report CFM Applied Aquatics 

Areas of New Development and Significant Redevelopment 

Number of significant redevelopment projects reviewed     
Year 2 ONLY: Attach the summary report of the review activity  0   

Year 4 ONLY: Attach the follow-up report on plan implementation N/A     
Roadways     
Annually review (and revise, as needed) and implement the permittee’s written procedures for the litter control program(s) for public streets, roads, and highways, 
including rights-of-way, employed within the permittee’s jurisdictional area and properly dispose of collected material.  Implement the program on a monthly, or on 
an as needed, basis.  Report on the litter control program, including the frequency of litter collection, an estimate of the total number of road miles cleaned or 
amount of area covered by the activities, and an estimate of the quantity of litter collected.   
 
DEP Note:  Please provide an explanation in Column F for any “0” reported in Column C.  In addition, the permittee may choose its own units of measurement for 

the reporting items.  Unit options for the amount of litter include: bags, cubic yards, pounds, tons.  Unit options for the amount of area covered by the activity 
include: square feet, linear feet, yards, miles, acres.  If all litter collection is performed by staff or by contractors, but not by both, please remove the non-applicable 

reporting items. 

 PERMITTEE Litter Control Program: Frequency of litter collection Weekly Monthly reports CFM Public 
Utilities  

 
PERMITTEE Litter Control Program: Estimated amount of area 

maintained (linear feet) 48.50 FDOT Mileage 
Report CFM Public Util. 

Litter disposal in 
Public Utilities 

Dumpster 

 PERMITTEE Litter Control Program: Estimated amount of litter 
collected (cubic yards) 15 lbs/Acre Republic Tickets CFM Public Fac. Picked Up by 

Republic 
 CONTRACTOR Litter Control Program: Frequency of litter collection 4x/wk-208/year Invoices/Wgt Republic  

 CONTRACTOR Litter Control Program: Estimated amount of area 
maintained (linear feet) 4.9 sq miles Landfill tickets Republic Svs  

 CONTRACTOR Litter Control Program: Estimated amount of litter 
collected (cubic yards 1917.42 Tons Landfill Tickets Republic Svs.  

 

Permittee Litter Control Program Evergreen Cemetery, Morrison Cemetery, 
98 N & S Medians, Peace River Park, 

Patterson Park, All ponds, Morrison Park, 
and 3rd St Park 

CFM Streets and 
Parks Dept  

 

If an Adopt-A-Road or similar program is implemented, report the total number of road miles cleaned and an estimate of the quantity of litter collected. 
 
DEP Note:  The permittee may choose its own unit of measurement for the amount of litter collected.  Unit options include: bags, cubic yards, pounds, tons.  If an 

Adopt-A-Road or similar program is not implemented by the permittee, please note that in Column F but do not remove the Adopt-A-Road Program reporting items. 

 
Trash Pick-up Events: Total miles cleaned 8 Wrap Up Report CFM Great American 

Clean up 
Trash Pick-up Events: Estimated amount of litter collected (cubic 

yards) 51- 45 gal bags Wrap Up Report CFM Great American 
Clean up 
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Adopt-A-Road Program: Total miles cleaned 0   No program 
 

Part 
III.A.4 

 

Adopt-A-Road Program: Estimated amount of litter collected (cubic 
yards) 0   No Program 

 
Part 

III.A.6 
 

Report on the street sweeping program, including the frequency of the sweeping, total miles swept, an estimate of the quantity of sweepings collected, and the 
total nitrogen (TN) and total phosphorus (TP) loadings that were removed by the collection of sweepings.  If no street sweeping program is implemented, provide 
the explanation of why not in the Year 1 Annual Report. 

 
DEP Note:  Please provide an explanation in Column F for any “0” reported in Column C.  Also, the permittee may choose its own unit of measurement for the 
amount of sweeping material collected.  Unit options include: cubic yards, pounds, tons. 
 
DEP Note:  If the permittee has curbs and gutters but no street sweeping program is implemented, the permittee must provide an explanation of why not in the 

Year 1 Annual Report.  Refer to Part III.A.3 of the permit for the information that must be included in the explanation (including the alternate BMPs used or planned 
in lieu of street sweeping). Please provide the title of the attached explanation in Column D and the name of the entity who finalized the explanation in Column E. 

Frequency of street sweeping 88 hrs Log Book CFM  
Total miles swept (per year) 61.24 Log book CFM  

Estimated quantity of sweeping material collected (cubic yards) 58.80 Tons Wgt Tickets Republic Serv. Cedar Trail 
Landfill 

Total nitrogen loadings removed (pounds) 70 FSA Assessment CFM Streets Tickets 
Total phosphorus loadings removed (pounds) 43 Tool CFM Streets  

Year 1 ONLY: If have curbs and gutters, attach explanation of why no 
street sweeping program and the alternate BMPs used or planned 

City of Fort Meade 
has Street 
Sweeping 
program. 

N/A N/A  

 
Annually review (and revise, as needed) and implement the permittee’s written standard practices to reduce the pollutants in stormwater runoff from areas 
associated with road repair and maintenance, and from permittee-owned or operated equipment yards and maintenance shops that support road maintenance 
activities.  Report the number of applicable facilities and the number of inspections conducted for each facility. 
 
 

DEP Note:  The permittee needs to “customize” this section by listing the names of the applicable facilities in Column B and the number of inspections of each 
facility in Column C.  Add more rows if necessary.  If “0” is reported in Column C for the number of inspections conducted and the permittee has one or more 

applicable facilities, please provide an explanation in Column F for why no inspections were conducted.  In addition, if the same facility is applicable under both 
Parts III.A.3 and III.A.5 of the permit, the same site inspection can count towards both inspection requirements as long as it covers the applicable waste area(s). 

Be sure to report the site inspection under both Parts III.A.3 and III.A.5. 

 Number of 
Inspections    

Name of facility #1: CFM WASTE WATER TREATMENT FACILITY 1 
INSPECTION 
REPORT 
 

DEP  

 Name of facility #2:PUBLIC FACILITY MAINTENANCE YARD 1 INSPECTION 
REPORT PCPNR  
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Flood Control Projects 
 
 
 
 
Report the total number of flood control projects that were constructed by the permittee during the reporting period and the number of those projects that did NOT 
include stormwater treatment.  The permittee shall provide a list of the projects where stormwater treatment was not included with an explanation for each of why it 
was not.  Report on any stormwater retrofit planning activities and the associated implementation of retrofitting projects to reduce stormwater pollutant loads from 
existing drainage systems that do not have treatment BMPs. 
 

DEP Note:  A “stormwater retrofit project” is one implemented primarily to provide stormwater treatment for areas currently without treatment. 
 
DEP Note:  The status of the flood control and retrofit projects should be reported as of the last day of the applicable reporting period.  Therefore, there should 
be no duplication for those reported as planned, for those reported as under construction and for those reported as completed.   
 

DEP Note:  If applicable, please provide the title of the attached list of flood control projects that did not include stormwater treatment in Column D and the name of 
the entity who finalized the list in Column E. 

Flood control projects completed during the reporting period 1 CONTRACT PLANS NATHAN KAUTZ-
FDOT 

PROJECT 
ADMINISTATOR 

Flood control projects completed during the reporting period 
that did not include stormwater treatment  0 N/A  

PROJECTS 
INCLUDED SW 
TREATMENT 

ATTACH a list of the flood control projects that did not include 
stormwater treatment and an explanation for each of why it 

was not 
0 N/A  

PROJECTS 
INCLUDED SW 
TREATMENT 

                                                      Stormwater retrofit project 
planned 1 

PRELIMINARY 
PROJECT 

CONCEPTUAL 
FDOT US98 Drainage 

Improvement 

Stormwater retrofit projects under construction during the 
reporting period N/A N/A N/A  

Stormwater retrofit projects completed during the reporting 
period N/A N/A N/A  

 

Municipal Waste Treatment, Storage, and Disposal Facilities Not Covered by an NPDES Stormwater Permit 
 Number of 

Inspections    

Name of facility #1:Public Facilities Maintenance Yard 1 Inspection Report PCNR  
 
 
 

Pesticides, Herbicides, and Fertilizer Application 

 
 
 
 

Continue to require proper certification and licensing by the Florida Department of Agriculture and Consumer Services (FDACS) for all applicators contracted to 
apply pesticides, herbicides, or fertilizers on permittee-owned property, as well as any permittee personnel employed in the application of these products.  Report 
the number of permittee personnel applicators and contracted commercial applicators of pesticides and herbicides who are FDACS certified / licensed.  Report the 
number of permittee personnel and contractors who have been trained through the Green Industry BMP Program, and the number of contracted commercial 
applicators of fertilizer who are FDACS certified / licensed. 
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DEP Note:  If “0” is reported in Column C for any of the reporting items, please include in Column F an explanation of why training was not provided to / obtained 
by personnel and contractors during the applicable reporting year, the most recent year that training / certification was previously provided / obtained, and the 
names of the personnel and contractors previously trained / certified.  

PERSONNEL: Florida Department of Agriculture and Consumer 
Services (FDACS) certified applicators of pesticides and herbicides 0   Contracted all 

treatments 
CONTRACTORS: FDACS certified / licensed applicators of pesticides 

and herbicides 
3 Invoices Nature Chem Treats ROW 

Ditches 
CONTRACTORS: FDACS certified / licensed applicators of fertilizer 3 Invoices Nature Chem Treats ROW 

Ditches 
PERSONNEL: Green Industry BMP Program training completed 0 N/A Keiths Pest Cont Contracted 

CONTRACTORS: Green Industry BMP Program training completed 3 GI BMP Cert List Gary Sykes 
Spraying  

Pursuant to SB 2080 (2009), all local governments are encouraged to adopt a Florida-friendly Landscaping Ordinance similar to the one set forth in the document 
“Florida-friendly Guidance Models for Ordinances, Covenants and Restrictions.”  If the broader Florida-friendly ordinance described above is not adopted, then all 
local governments within the watershed of a nutrient-impaired water body shall adopt the Department’s Model Ordinance for Florida-Friendly Fertilizer Use on 
Urban Landscapes pursuant to SB 494 (2009) or an ordinance that includes all of the requirements set forth in the Model Ordinance.  The ordinance shall be 
adopted within 24 months of the date of permit issuance.  Provide a copy of the adopted ordinance with the subsequent Year 1 or Year 2 Annual Report. 
 

DEP Note:  If this provision is not applicable because the permittee is not within the watershed of a nutrient-impaired water body, then please indicate that in 
Column F, but do not remove this reporting item. 
 

DEP Note:  Please provide the title and citation of the ordinance in Column D, and the name of the entity who finalized the ordinance in Column E. 
 
 

Part 
III.A.7.a 

 

Year 1 or Year 2 ONLY: Attach copy of adopted Florida-friendly ordinance  1 Code of Ordinance City of Fort Meade 14-03 

 
 

Part 
III.A.7.a 

 

During Year 1 of the permit, develop and implement a written public education and outreach program plan to encourage citizens to reduce their use of pesticides, 
herbicides, and fertilizers.  Report on the public education and outreach activities that are performed or sponsored by the permittee within the permittee’s 
jurisdiction to encourage citizens to reduce their use of pesticides, herbicides, and fertilizers, including the type and number of activities conducted, the type and 
number of materials distributed, the percentage of the population reached by the activities in total, and the number of Web site visits (if applicable).  Activities 
performed under the Florida Yards and Neighborhoods (FYN) program should only be reported if the permittee is contributing funding towards the FYN staff and 
program within its jurisdiction. 
 

DEP Note:  The permittee should “customize” the list of public outreach activities by removing items or adding items to the list below as appropriate to their 
particular public outreach program.  However, the reporting item of “Estimated percentage of the population reached by the activities in total” must remain.  
The permittee may add more specifics to the reporting items, such as the name of the brochure or newsletter distributed. If “0” is reported in Column C for all 
the reporting items please include in Column F an explanation for why no outreach was performed. 
 
DEP Note:  Polk County is to report the public education and outreach activities that it performed county-wide (and not just in the unincorporated areas of Polk 
County).  The co-permittees are to report just the public education and outreach activities that they performed. 
 
DEP Note: Indicate under Column E “Entity Performing the Activity” if FYN or IFAS is performing any of the reported public education and outreach activities.  
In addition, please complete the following line:       

FYN PROGRAM FUNDING:   Permittee Provides Funding?   Yes    No    Amount of Funding =  $0 
 

Estimated percentage of the population reached by the activities in 
total 

45% Utility bill inserts City Hall LAWN 
MAINTENANCE 

Brochures/Flyers/Fact sheets distributed 2480 Utility Bill Inserts City Hall Clean water 
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brochure 
Public displays (e.g., kiosks, storyboards, posters, etc.) 

3 Brochures CFM 
City 

Hall/Library/Com
munity Center 

Web Site: Number of hits / visitors to the stormwater-related pages 1 www.cityoffortmead
e.com CFM No Web Site 

Counter 
Illicit Discharges and Improper Disposal  Inspections, Ordinances, 

and Enforcement Measures   FYN  

Where applicable, strengthen the legal authority to conduct inspections, conduct monitoring, control illicit discharges, illicit connections, illegal dumping and spills 
into the MS4 and to require compliance with conditions in ordinances, permits, contracts, and orders.  Report amendments, as needed. 
 

DEP Note:  If applicable, please provide the title of the attached report in Column D and the name of the entity who finalized the report in Column E. 
 

ATTACH a report on any amendments to the applicable legal authority N/A No New Ordinances   
Illicit Discharges and Improper Disposal  Investigation of Suspected 

Illicit Discharges and/or Improper Disposal 
    

 
During Year 1 of the permit, develop and implement a written proactive inspection program plan for identifying and eliminating sources of illicit discharges, illicit 
connections, or dumping to the MS4.  Report on the proactive inspection program, including the number of inspections conducted, the number of illicit activities 
found, and the number and type of enforcement actions taken. 
 

DEP Note:  If “0” is reported in Column C for the first reporting item, please include an explanation in Column F for why no proactive inspections were 
performed.  In addition, the permittee should re-word the “NOVs / warning letters / citations issued” reporting item to more accurately reflect its particular initial 
enforcement activity, if necessary. 
 
DEP Note:  Proactive inspections may include, for example, suspect areas (e.g., industrial areas), commercial businesses (e.g., restaurants, car washes, 
service stations, laundries / dry cleaners, auto body shops, mobile carpet cleaners) or temporary activities (e.g., special events / fairs / circus) that would not 
otherwise be inspected during routine inspections and maintenance of the MS4, in association with high risk industrial facilities or construction sites, or in 
response to citizen or staff reports.  
 
DEP Note:  Polk County is to report ONLY the proactive inspections it performed in the unincorporated areas of Polk County – any proactive inspections it 
performed in the co-permittees’ jurisdictions are to be reported by the co-permittees.  Each co-permittee is to report the Polk County proactive inspections 
done in their jurisdiction separately from the proactive inspections that the co-permittee performed itself. 
 

DEP Note:  Refer to Part III.A.7.c of the permit for what must be included in the written proactive inspection program plan.  Please provide the title of the attached 
plan in Column D and the name of the entity who finalized the plan in Column E. 

Proactive inspections performed by Polk County on behalf of a co-
permittee for suspected illicit discharges / connections / dumping  

20 Polk Cty. SQG 
Program Insp 

Polk County DNR 
  

Proactive inspections performed by the permittee for suspected 
illicit discharges / connections / dumping  

1 Insp Report CFM  

Illicit discharges / connections / dumping found during a proactive 
inspection 

1 Illicit Discharge CFM Cleaned up At 
time of notice 

Notices of Violation (NOVs) / warning letters / citations issued for illicit 
discharges / connections / dumping found during a proactive 
inspection 

1 Verbal Warning CFM Code Enf. No Citation 
debris cleaned 

Fines issued for illicit discharges / connections / dumping found 
during a proactive inspection 0   No Fines Issued 

Year 1 ONLY: Attach the written proactive inspection program plan N/A    

http://www.cityoffortmeade.com/
http://www.cityoffortmeade.com/
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Annually review (and revise, as needed) and implement the permittee’s written  procedures to conduct reactive investigations to identify and eliminate the 
source(s) of illicit discharges, illicit connections or improper disposal to the MS4, based on reports received from permittee personnel, contractors, citizens, or other 
entities regarding suspected illicit activity.  Report on the reactive investigation program as it relates to responding to reports of suspected illicit discharges, 
including the number of reports received, the number of investigations conducted, the number of illicit activities found, and the number and type of enforcement 
actions taken.  If a permittee relies on Polk County to conduct these activities on its behalf, the permittee shall obtain (and, upon request, Polk County shall make 
available) the necessary annual report information from the County.   
 
DEP Note:  If the number of reports received differs from the number of reactive investigations, please provide an explanation for the discrepancy in Column F.  In 

addition, the permittee should re-word the “NOVs / warning letters / citations issued” reporting item to more accurately reflect its particular initial enforcement 
activity, if necessary. 

 
Reports received by Polk County of suspected illicit connections / 

discharges / dumping received 
0 Polk Cty SQG 

Program Insp PC DNR No Reports for 
YR-2 

Reports received by the permittee of suspected illicit connections / 
discharges / dumping received 1 Illicit Discharge CFM  

Reactive investigations of reports of suspected illicit discharges/ 
connections / dumping 

1 Reporting CFM  

 Illicit discharges / connections / dumping found during a reactive 
investigation 

1 Illicit Discharge 
Reporting CFM  

 
 

Notices of Violation (NOVs) / warning letters / citations issued for illicit 
discharges / connections / dumping found during a reactive 

investigation 

1 
NOV CFM 

Verbal Wrng to 
clean and 

dispose of soil 
 
 

Part 
III.A.7.d 

 
 

 

Fines issued for illicit discharges / connections / dumping found 
during a reactive investigation 0 No fines Issued CFM Action Taken 

 
 

Part 
III.A.7.e  

 

During Year 1 of the permit, develop and implement a written plan for the training of all appropriate permittee personnel (including field crews, fleet maintenance 
staff, and inspectors) and contractors to identify and report conditions in the stormwater facilities that may indicate the presence of illicit discharges / connections / 
dumping to the MS4.  Refresher training shall be provided annually.  Report the type of training activities, and the number of permittee personnel and contractors 
trained (both in-house and outside training). 
 

DEP Note:  If “0” is reported for either reporting item, please include in Column F an explanation of why training was not provided to / obtained by personnel and 
contractors during the applicable reporting year, the most recent year that training was previously provided / obtained, and the names of the personnel and 

contractors previously trained.  

 

Illicit Discharges and Improper Disposal  Spill Prevention and 
Response 

Initial Training Refresher Training 
  

Personnel trained 
5 (2013) 0 PCNR Sign In 

Sheet FSA SWO- I 

Contractors trained 0 0   
Annually review (and revise, as needed) and implement the permittee’s written spill-prevention/spill-response plan and procedures to prevent, contain, and 
respond to spills that discharge into the MS4.  Report on the spill prevention and response activities, including the number of spills addressed.  If a permittee relies 
on the Polk County Fire Rescue or Fire Services Division to conduct these activities on its behalf, the permittee shall obtain (and, upon request, Polk County Fire 
Rescue/Fire Services Division shall make available) the necessary annual report information from the County. 
 
DEP Note:  The permittee may report the number of hazardous material spills separately from the number of non-hazardous material spills, or report one combined 

number, to more accurately reflect its tracking of these spills.  
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Hazardous and non-hazardous material spills responded to 0 E-FILE FMFD No Spills 
Reported 

During Year 1 of the permit, develop and implement a written plan for the training of all appropriate permittee personnel (including field crews, firefighters, fleet 
maintenance staff and inspectors) and contractors on proper spill prevention, containment, and response techniques and procedures.  Refresher training shall be 
provided annually.  Report the type of training activities, and the number of permittee personnel and contractors trained (both in-house and outside training).   
 

DEP Note:  If “0” is reported for either reporting item, please include in Column F an explanation of why training was not provided to / obtained by personnel and 
contractors during the applicable reporting year, the most recent year that training was previously provided / obtained, and the names of the personnel and 

contractors previously trained.  
Illicit Discharges and Improper Disposal  Public Reporting Initial Training Refresher Training   

Personnel trained 
7 0 

Certification of 
Completion Polk 

State College 
 

                                                                                Contractors trained 0 0   
During Year 1 of the permit, develop and implement a written public education and outreach program plan to promote, publicize, and facilitate public reporting of 
the presence of illicit discharges and improper disposal of materials into the MS4.  Report on the public education and outreach activities that are performed or 
sponsored by the permittee within the permittee’s jurisdiction to encourage the public reporting of suspected illicit discharges and improper disposal of materials, 
including the type and number of activities conducted, the type and number of materials distributed, the percentage of the population reached by the activities in 
total, and the number of Web site visits (if applicable). 
 

DEP Note:  The permittee should “customize” the list of public outreach activities by removing items or adding items to the list below as appropriate to their 
particular public outreach program.  However, the reporting item of “Estimated percentage of the population reached by the activities in total” must remain.  
The permittee may add more specifics to the reporting items, such as the name of the brochure or newsletter distributed. If “0” is reported in Column C for all 
the reporting items, please include in Column F an explanation for why no outreach was performed. 
 

DEP Note:  Polk County is to report the public education and outreach activities that it performed county-wide (and not just in the unincorporated areas of Polk 
County).  The co-permittees are to report just the public education and outreach activities that they performed.   

 
Publicize the Polk County or local Pollution Complaint Hotline 

Daily PCNR Division Files PCNR  

Brochures/Flyers/Fact sheets distributed 225 CFM Records CFM Public Wks  
Public displays (e.g., kiosks, storyboards, posters, etc.) 225 CFM Records CFM Public Wks  

Web Site: Number of visitors to the stormwater-related pages 

CFM provides 
website, however, 
no visitor counter 

is available 

CFM Records CFM website  

Illicit Discharges and Improper Disposal  Oils, Toxics, and Household Hazardous Waste Control 
     

During Year 1 of the permit, develop and implement a written public education and outreach program plan to encourage the proper use and disposal of used motor 
vehicle fluids, leftover hazardous household products, and lead acid batteries.  Report on the public education and outreach activities that are performed or 
sponsored by the permittee within the permittee’s jurisdiction to encourage the proper use and disposal of oils, toxics, and household hazardous waste, including 
the type and number of activities conducted, the type and number of materials distributed, the amount of waste collected / recycled / properly disposed, the 
percentage of the population reached by the activities in total, and the number of Web site visits (if applicable). 
 

DEP Note:  The permittee should “customize” the list of public outreach activities by removing items or adding items to the list below as appropriate to their 
particular public outreach program.  However, the reporting items of “Estimated percentage of the population reached by the activities in total” and “Household 
Chemical Collection Center Program: Amount of waste collected / recycled / properly disposed (tons)” must remain.  The permittee may add more specifics to 
the reporting items, such as the name of the brochure or newsletter distributed. If “0” is reported in Column C for all the reporting items, please include in 
Column F an explanation for why no outreach was performed. 
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DEP Note:  Polk County is to report the public education and outreach activities that it performed county-wide (and not just in the unincorporated areas of Polk 

County).  The co-permittees are to report just the public education and outreach activities that they performed.   
Household Hazardous Waste Materials Guides distributed 

81 
How to Dispose of 

Household 
Hazardous Waste 

City of Fort Meade  

Brochures/Flyers/Fact sheets distributed 
81 

How to Dispose of 
Household 

Hazardous Waste 
CFM  

Illicit Discharges and Improper Disposal  Limitation of Sanitary Sewer Seepage 
Annually review (and revise, as needed) and implement the permittee’s written procedures to reduce or eliminate sanitary wastewater contamination into the MS4, 
including discharges to the MS4 from sanitary sewer overflows (SSOs) and from inflow / infiltration from collection / transmission systems and/or septic tank 
systems.  Advise the appropriate utility owner of a violation if constituents common to wastewater contamination are discovered in the MS4.  Report on the type 
and number of activities undertaken to reduce or eliminate SSOs and inflow/ infiltration, the number of SSOs or inflow / infiltration incidents found and the number 
resolved, and the name of the owner of the sanitary sewer system within the permittee’s jurisdiction. 
 

DEP Note:  The permittee needs to “customize” this section as it pertains to the type of activities undertaken to reduce or eliminate SSOs and inflow / 
infiltration into the MS4.  The first five reporting items below are examples. 
 
DEP Note:  The permittee should contact the appropriate authorities for accurate reporting information, such as the sanitary sewer system operator who is 
responsible for investigating and eliminating SSOs and the local health department who is responsible for permitting / overseeing septic tank systems. 
 

DEP Note: Report only the SSOs and inflow / infiltration incidents into the MS4. 
Activity to reduce/eliminate SSOs and inflow / infiltration: Sanitary 

sewer pipe inspected for infiltration (linear feet)   250 Work Orders CFM  

Activity to reduce/eliminate SSOs and inflow / infiltration: Sanitary 
sewer pipe sealed, lined, and / or replaced (linear feet) 

110 Work Orders CFM  

SSO incidents discovered  33 Work Orders CFM  
SSO incidents resolved 33 Work Orders CFM  

Name of owner of the sanitary sewer system City of Fort Meade 
Industrial and High-Risk Runoff  Identification of Priorities and Procedures for Inspections 
Continue to maintain an up-to-date inventory of all existing high risk facilities discharging into the permittee’s MS4.  The inventory shall identify the outfall and 
surface water body into which each high risk facility discharges.  For the purposes of this permit, high risk facilities include: 

 Operating municipal landfills;  
 Hazardous waste treatment, storage, disposal and recovery facilities; 
 Facilities that are subject to EPCRA Title III, Section 313 (also known as the Toxics Release Inventory (TRI) maintained by the U.S. EPA); and  
 Any other industrial or commercial discharge that the permittee determines is contributing a substantial pollutant loading to the permittee’s MS4.  This 

could include facilities identified through the proactive inspection program as per Part III.A.7.c of the permit.  
 
Report on the high risk facilities inventory, including the type and total number of high risk facilities and the number of facilities newly added each year.  If a 
permittee relies on Polk County to conduct these activities on its behalf, the permittee shall obtain (and, upon request, Polk County shall make available) the 
necessary annual report information from the County.   
 

DEP Note:  The TRI is updated every spring / summer by the U.S. EPA at www.epa.gov/triexplorer.  Select “Facility” on the left, chose your Geographic 
Location, and then select “Generate Report.”  Please indicate in Column F when (month / year) you last checked EPA’s TRI for applicable facilities. 
 

During Year 1 of the permit, develop and implement a written plan for conducting inspections of high risk facilities to determine compliance with all appropriate 
aspects of the stormwater program.  While the permittee may determine the order and frequency of the inspections, the permittee shall inspect each identified 
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facility at least once during the permit term; however, facilities identified as high risk due to the findings of the proactive inspection program as per Part III.A.7.c of 
the permit shall be inspected annually.  Report on the high risk facilities inspection program, including the number of inspections conducted and the number and 
type of enforcement actions taken.  If a permittee relies on Polk County to conduct these activities on its behalf, the permittee shall obtain (and, upon request, Polk 
County shall make available) the necessary annual report information from the County.   
 

DEP Note:  If “0” is reported for the number of inspections conducted and the permittee has one or more high risk facilities, please provide an explanation in 
Column F for why no inspections were conducted.  In addition, the permittee should re-word the “NOVs / warning letters / citations issued” reporting item to 
more accurately reflect its particular initial enforcement activity, if necessary. 
 

DEP Note:  Polk County is to report ONLY the inventory of high risk facilities in the unincorporated areas of Polk County – the inventory of high risk facilities 
located in the co-permittees’ jurisdictions are to be reported by the co-permittees.  Likewise, the County is to report ONLY the high risk facility inspections it 

performed in the unincorporated areas of Polk County – any high risk facility inspections it performed in the co-permittees’ jurisdictions are to be reported by the 
co-permittees.  Each co-permittee is to obtain the necessary information from Polk County that pertains to its jurisdiction. 
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For violations 
discovered 

during a high 
risk inspection 

 

 
Total high risk facilities  0 0   

 
Part III.A.8.b 
Industrial and High-Risk Runoff  Monitoring for High Risk Industries 

 
 

 
   

 

High risk facilities sampled 
 0 0 0 0 

Part 
III.A.9.a 

Construction Site Runoff  Site Planning and Non-Structural and Structural Best Management Practices 
 
 
 

   

 PERMITTEE SITES: Construction site plans reviewed 1 Pre-con meeting 
FDOT/ Empower 

Construction/ 
CFM 

Replacement of 
Storm drain 
Structure 

                                     PERMITTEE SITES: Construction site plans 
approved 1 Financial Project FDOT/ Empower  

 PRIVATE SITES: Construction site plans reviewed 1 Pre-con meeting FDOT/Empower 
/CFM 

Replacement of 
Strom drain 
Structure 

 PRIVATE SITES: Construction site plans approved 1 Financial Project FDOT/Empower  

 

Annually review (and revise, as needed) and implement the permittee’s written procedures to notify all new development / redevelopment permit applicants of the 
need to obtain all required stormwater permits.  Report the number of new development/redevelopment permit applicants notified of the ERP and CGP, and the 
number of applicants who confirmed ERP and CGP coverage. 
 
DEP Note:  Please provide an explanation in Column F for any “0” reported in Column C.  If the number of applicants notified of ERP or CGP coverage is less than 

the number of construction site plans reviewed, please provide an explanation for the discrepancy in Column F. 
 Notified of ERP stormwater permit requirements 0 FDOT Project FDOT Less than 1 acre 

 Confirmed ERP coverage 0    
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 Notified of CGP stormwater permit requirements 0 FDOT Project FDOT Less than 1 acre 
Part 

III.A.9.b 
 

Confirmed CGP coverage 0    

 Construction Site Runoff  Inspection and Enforcement 

 
 

Part 
III.A.9.c 

 

As an attachment to the Year 1 Annual Report, the permittee shall submit a written plan that details the standard operating procedures for implementation of the 
stormwater, erosion and sedimentation inspection program for construction sites discharging stormwater to the MS4.  The permittee shall implement the plan for 
inspecting construction sites immediately upon written approval by the Department.  Prior to Department approval, the permittee shall continue to perform 
inspections in accordance with its previously developed construction site inspection procedures.  Report on the inspection program for privately-operated and 
permittee-operated construction sites, including the number of active construction sites during the reporting year, the number of inspections of active construction 
sites, the percentage of active construction sites inspected, and the number and type of enforcement actions / referrals taken. 
 

DEP Note:  If “0” is reported in Column C for the number of inspections conducted, please provide an explanation in Column F of why no inspections were 
conducted.  If the number of inspections reported is equal to or less than the number of active construction sites, or the percentage inspected is less than 
100%, please provide an explanation in Column F.  In addition, the permittee should re-word the “NOVs / warning letters / citations issued” reporting item to 
more accurately reflect its particular initial enforcement activity, if necessary. 
 

DEP Note: Refer to Part III.A.9.b of the permit for what must be included in the construction site inspection program plan.  Please provide the title of the attached 
plan in Column D and the name of the entity who finalized the plan in Column E. 

 

 
PERMITTEE SITES: Percentage of active construction sites inspected 100% Inspected Daily Metric /Joel 

Valentin 
FDOT Project 

193’ 
PRIVATE SITES: Active construction sites 1 Contract Plans FDOT Empower 

Const. 
FDOT Project 

193’ 
PRIVATE SITES: Inspections of active construction sites for proper 

stormwater, erosion and sedimentation BMPs  1 Insp. Report Metric Joel 
Valentin 

FDOT project 
193’ 

Construction Site Runoff  Site Operator Training 
During Year 1 of the permit, develop and implement a written plan for stormwater training / outreach for construction site plan reviewers, site inspectors and site 
operators.  Provide training for permittee personnel (employed by or under contract with the permittee) involved in the site plan review, inspection or construction of 
stormwater management, erosion, and sedimentation controls.  Also provide training for private construction site operators.  All permittee inspectors (employed by 
or under contract with the permittee) of construction sites shall be certified through the Florida Stormwater, Erosion and Sedimentation Control Inspector Training 
program, or an equivalent program approved by the Department.  Refresher training shall be provided annually.  Report the type of training activities, the number 
of inspectors, site plan reviewers and site operators trained (both in-house and outside training), and the number of private construction site operators trained by 
the permittee. 
 

DEP Note:  If “0” is reported for any of these reporting items, please include in Column F an explanation of why training was not provided to / obtained by the 
permittee’s staff and private construction site operators during the applicable reporting year. 
 

DEP Note: The permittee should report only the number of staff and private construction site operators trained / certified during the applicable reporting year, and 
then note in Column F the number of staff who were previously trained / certified.  Private site operator training can include pre-construction meetings. 
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 Inspector 
Certification 

Training 

Non-Inspector 
Initial Training 

(non-
certification) 

Refresher 
Training  

Permittee construction site inspectors 
3 3 1 

Certification on File/PCNR Sediment and Erosion 
Control 

 
Permittee construction site plan reviewers 1   1 CFM Planning Board 

Permittee construction site operators 0   No Certified Operators 
Private construction site operators 1   Weekly progress/meeting Mins/ Empower Ricky 

Stripling 
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SECTION VIII.     EVALUATION OF THE STORMWATER MANAGEMENT PROGRAM (SWMP)  

A. 

Permit Citation/ 
SWMP Element SWMP EVALUATION 

Part II.A.1 
Structural 

control 
inspection and 
maintenance 

Strengths: STAFF HAS COMPLETED MORE TRAINING 
 
Weaknesses: 
LIMITED ON RESOURCES TO COMPLETE MAINTAINENCE ACTIVITIES 
SWMP Revisions to address deficiencies: 
CITY OF FORT MEADE IS IN THE PROCESS OF ADDING TO WORK FORCE 

Part II.A.2  
Significant 

redevelopment 

Strengths: 
NO SIGNIFICANT DEVELOPMENT DURING REPORTING YEAR 2 
Weaknesses: 
NO SIGNIFICANT DEVELOPMENT DURING REPORTING YEAR 2 
SWMP Revisions to address deficiencies: 
PLANNING BOARD IS DILIGENTLY PROMOTING REDEVELOPMENT 

Part II.A.3 
Roadways 

Strengths: 
2011 & 2012 11 MILES OF CITY STREETS HAVE BEEN RESURFACED 
Weaknesses: 
LACK OF FUNDING FOR NEEDED REPAIRS TO ROADWAYS 
SWMP Revisions to address deficiencies: 
INCREASE STREET SWEEPING PROGRAM 

Part II.A.4 
Flood control 

Strengths: 
GAINING MORE KNOWLEDGE & DATA FOR PROJECTS TO IMPROVE SYSTEM 
Weaknesses: 
CITY OF FORT MEADE NEEDS TO IMPROVE INFASTRUCTURE 
SWMP Revisions to address deficiencies: 
 

Part II.A.5 
Waste TSD 
Facilities 

Strengths: 
N/A 
Weaknesses: 
N/A 
SWMP Revisions to address deficiencies: 
N/A 

Part II.A.5 
Waste TSD 
Facilities 

Strengths: 
N/A 
Weaknesses: 
N/A 
SWMP Revisions to address deficiencies: 
N/A 

Part II.A.6 
Pesticide, 
herbicide, 
fertilizer 

application 

Strengths: 
ALL CONTRACTORS ARE CERTIFIED FOR APPLICATIONS 

 Weaknesses: 
EDUCATING THE PUBLIC 
SWMP Revisions to address deficiencies: 
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SECTION VIII.     EVALUATION OF THE STORMWATER MANAGEMENT PROGRAM (SWMP)  

Part II.A.7 
Illicit Discharge 
Detection and 

Elimination 

Strengths: 
CITY OF FORT MEADE HAS OBTAINED CERTIFICATIONS ON ILLICIT DISCHARGE 
Weaknesses: 
EDUCATING THE CITIZENS AND STAFF ON DETECTION AND REPORTING 
SWMP Revisions to address deficiencies: 
PROVIDING EDUCATIONAL BROCHURES AND ENFORCING CODE VIOLATIONS 

Part II.A.8 
High Risk 

Industry Runoff 

Strengths: 
N/A 
Weaknesses: 
N/A 
SWMP Revisions to address deficiencies: 
NO HIGH RISK FACILITIES 

Part II.A.9 
Construction 
Site Runoff 

 

Strengths: 
CFM STAFF HAVE MORE KNOWLEDGE AND PREPAREDNESS FOR FUTURE ISSUES 
Weaknesses: WORKFORCE 
SWMP Revisions to address deficiencies: 
 

 
 
 

SECTION IX.     CHANGES TO THE STORMWATER MANAGEMENT PROGRAM (SWMP) ACTIVITIES  (Not Applicable In Year 4) 

A. 

Permit Citation/ 
SWMP Element 

Proposed Changes to the Stormwater Management Program Activities Established as Specific Requirements Under Part III.A of the Permit 
(Including the Rationale for the Change)  REQUIRES DEP APPROVAL PRIOR TO CHANGE IF PROPOSING TO REPLACE OR DELETE AN 
ACTIVITY.   

DEP Note: There may be changes deemed necessary after developing / reviewing your plans and SOPs as per Part III.A of the permit, after 
completing your SWMP evaluation as per Part VI.B.2 of the permit, or due to a TMDL / BMAP as per Part VIII.B of the permit. 

 NONE AT THIS TIME 
  
  

B. 

Permit Citation/ 
SWMP Element 

Changes to the Stormwater Management Program Activities NOT Established as Specific Requirements Under Part III.A of the Permit 
(Including the Rationale for the Change)   

DEP Note: There may be changes deemed necessary after developing / reviewing your plans and SOPs as per Part III.A of the permit, after 
completing your SWMP evaluation as per Part VI.B.2 of the permit, or due to a TMDL / BMAP as per Part VIII.B of the permit. 

 NONE AT THIS TIME 
  
  

 
  



 

Page 1 of 3 

CHECKLIST A:  ATTACHMENTS TO BE SUBMITTED WITH THE ANNUAL REPORTS 

Below is a list of items required by the permit that may need to be attached to the annual report.  Please check the appropriate box to indicate whether the item is attached or is not 
applicable for the current reporting period.  Please provide the number and the title of the attachments in the blanks provided.   

Attached N/A Rule / Permit 
Citation Required Attachment Attachment 

Number Attachment Title 

  Part II.F EACH ANNUAL REPORT: If program resources have decreased from the previous 
year, a discussion of the impacts on the implementation of the SWMP.   

  Part III.A.1 EACH ANNUAL REPORT: An explanation of why the minimum inspection frequency 
in Table II.A.1.a was not met, if applicable.   

  Part III.A.4 EACH ANNUAL REPORT: A list of the flood control projects that did not include 
stormwater treatment and an explanation for each of why it did not, if applicable.   

  Part III.A.7.a EACH ANNUAL REPORT: A report on amendments / changes to the legal authority 
to control illicit discharges, connections, dumping, and spills, if applicable.   

  Part V.B.9 EACH ANNUAL REPORT: Reporting and assessment of monitoring results.  [Also 
addressed in Section III of the Annual Report Form]   

  Part VI.B.2 
EACH ANNUAL REPORT: An evaluation of the effectiveness of the SWMP in 
reducing pollutant loads discharged from the MS4 that, at a minimum, must include 
responses to the questions listed in the permit. 

  

  Part VIII.B.3.e 
EACH ANNUAL REPORT: A status report on the implementation of the 
requirements in this section of the permit and on the estimated load reductions that 
have occurred for the pollutant(s) of concern.   

  

  Part VIII.B.4.f EACH ANNUAL REPORT after approval of the BPCP: The status of the 
implementation of the Bacterial Pollution Control Plan (BPCP).   

  Part III.A.1 YEAR 1: An inventory of all known major outfalls and a map depicting the location of 
the major outfalls (hard copy or CD-ROM).   

  Part III.A.3 YEAR 1: If have curbs and gutters but no street sweeping program, an explanation of 
why no street sweeping program and the alternate BMPs used or planned.   

  Part III.A.6 YEAR 1 or YEAR 2: A copy of the adopted Florida-friendly Ordinance, if applicable.   
  Part III.A.7.c YEAR 1: A proactive illicit discharge / connection / dumping inspection program plan.   
  Part III.A.9.b YEAR 1: A construction site inspection program plan.  [For approval by DEP]   

  Part III.A.2 YEAR 2: A summary report of a review of codes and regulations to reduce the 
stormwater impact from new development / redevelopment.   

  Part V.A.2 YEAR 3: Estimates of annual pollutant loadings and EMCs, and a table comparing 
the current calculated loadings with those from the previous two Year 3 ARs.    

  Part III.A.2 YEAR 4: A follow-up report on plan implementation of changes to codes and 
regulations to reduce the stormwater impact from new development / redevelopment.   

  Part V.A.3 YEAR 4: If the total annual pollutant loadings have not decreased over the past two 
permit cycles, revisions to the SWMP, as appropriate.   

  Part V.B.3 YEAR 4: The monitoring plan (with revisions, if applicable).   
  Part VII.C YEAR 4: An application to renew the permit.   
  Part VIII.B.3.d YEAR 4: A TMDL Implementation Plan / Supplemental SWMP.   
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CHECKLIST B:  THE REQUIRED ANNUAL REVIEWS OF WRITTEN STANDARD OPERATING PROCEDURES (SOPs) & PLANS 

The permit requires annual review, and revision if needed, of written Standard Operating Procedures (SOPs) and plans (e.g., public education and outreach, training, inspections).  
Please indicate your review status below.  If you have made revisions that need DEP approval, you must complete Section VIII.A of the annual report.  

Did not 
complete 
review of 
existing 

SOP / Plan 

Developed  
new written 
SOP / Plan 

Reviewed & 
no revision 
needed to 
existing  

SOP / Plan 

Reviewed & 
revised  
existing 

SOP / Plan 

Permit 
Citation Description of Required SOPs / Plans 

    Part III.A.1 SOP and/or schedule of inspections and maintenance activities of the structural controls and 
roadway stormwater collection system. 

    Part III.A.2 SOP for development project review and permitting procedures and/or local codes and 
regulations for new development / areas of significant development. 

    Part III.A.3 SOP for the litter control program. 
    Part III.A.3 SOP for the street sweeping program. 

    Part III.A.3 SOP for inspections of equipment yards and maintenance shops that support road maintenance 
activities. 

    Part III.A.5 SOP for inspections of waste treatment, storage, and disposal facilities not covered by an NPDES 
stormwater permit. 

    Part III.A.6 Plan for public education and outreach on reducing the use of pesticides, herbicides and fertilizer. 

    Part III.A.6 SOP for reducing the use of pesticides, herbicides and fertilizer, and for the proper application, 
storage and mixing of these products. 

    Part III.A.7.c Plan for proactive illicit discharge / connections / dumping inspections.* 
    Part III.A.7.c SOP for reactive illicit discharge / connections / dumping investigations. 
    Part III.A.7.c Plan for illicit discharge training. 
    Part III.A.7.d SOP for spill prevention and response efforts. 
    Part III.A.7.d Plan for spill prevention and response training. 

    Part III.A.7.e Plan for public education and outreach on how to identify and report the illicit discharges and 
improper disposal to the MS4. 

    Part III.A.7.f Plan for public education and outreach on the proper use and disposal of oils, toxics and 
household hazardous waste. 

    Part III.A.7.g SOP to reduce / eliminate sanitary wastewater contamination of the MS4. 
    Part III.A.8 SOP for inspections of high risk industrial facilities. 

    Part III.A.9.a SOP for construction site plan review for stormwater, erosion and sedimentation controls, and 
ERP and CGP coverage. 

    Part III.A.9.b Plan for inspections of construction sites.* 
    Part III.A.9.c Plan for stormwater, erosion and sedimentation BMPs training. 

 
* Revisions to these plans require DEP approval – please complete Section VIII.A of the annual report. 
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BMAP Reporting 

 
 

MS4 permittees are NOT required to submit the annual report required by any BMAP that applies to them since the NPDES Stormwater Staff can 
obtain them from the department’s Watershed Planning and Coordination staff.  However, to assure that the stormwater staff are aware of which 
BMAPs apply to the MS4 permittees and when the latest BMAP annual report was submitted, please complete the information below, if applicable: 
 

Rule/Permit 
Citation 

BMAP Title Date BMAP 
Annual Report 
Submitted to 
DEP 

Part VIII.B.2   
Part VIII.B.2   
Part VIII.B.2   
Part VIII.B.2   

 
 
 
 

END OF REVISED TAILORED MS4 AR FORM  
CYCLE 3 PERMIT 

REMINDER LIST OF THE TMDL / BMAP REPORTS TO BE SUBMITTED SEPARATELY FROM  AN ANNUAL REPORT 

Rule / Permit 
Citation Report Title Due Date 

Part VIII.B.3.a 6 MONTHS from effective date of permit: TMDL Prioritization Report. 3/12/12 

Part VIII.B.3.b 12 MONTHS from effective date of permit: TMDL Monitoring and Assessment Plan. 08/01/2013 

Part VIII.B.3.c 6 MONTHS from receiving analyses from the lab: TMDL Monitoring Report. TBD 

Part VIII.B.4 30 MONTHS from start date per TMDL Prioritization Report: A Bacterial Pollution Control Plan (BPCP). TBD 
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DIVISION 3. QUALITY MANAGEMENT [5]  

Sec. 24-121. Short title. 

Sec. 24-122. Findings of fact. 

Sec. 24-123. Applicability. 

Sec. 24-124. Definitions. 

Sec. 24-125. Control of discharges to municipal system and United States waters. 

Sec. 24-126. Discharges from industrial activities and construction sites. 

Sec. 24-127. Control of pollutant contributions from interconnected systems. 

Sec. 24-128. Control of non-stormwater discharges—Prohibition of illicit discharges. 

Sec. 24-129. Same—Reporting illicit discharges. 

Sec. 24-130. Same—Control of illicit discharges. 

Sec. 24-131. Inspection and maintenance of systems; monitoring for compliance. 

Sec. 24-132. Maintenance of control structures. 

Sec. 24-133. Variances. 

Sec. 24-134. Exemptions. 

Sec. 24-135. Administration and enforcement. 

Sec. 24-136. Violation; penalties. 

Sec. 24-137. Proceedings for injunction. 

Secs. 24-138—24-150. Reserved. 

 

 

Sec. 24-121. Short title. 

This division shall be known as the City of Fort Meade, Stormwater Quality Management Ordinance.  

(Ord. No. 93-3, I(1-1), 6-11-93)  

Sec. 24-122. Findings of fact. 

The contribution of pollutants through discharges from storm sewer systems has a significant impact 
on the receiving waters in Polk County. Improperly treated discharges from industrial activities and 
interconnected municipal storm sewer systems and illicit discharges from spilling, dumping or disposal of 
material other than stormwater to the municipal separate storm sewer system will adversely affect the 
quality of waters receiving such discharges. The United States Environmental Protection Agency, under 
the National Pollutant Discharge Elimination System (NPDES) stormwater permitting process, has 
mandated that municipalities provide the legal authority to control discharges to the municipal separate 
storm sewer system in order to control the quality of discharges from the system. The city commission of 
the City of Fort Meade therefore finds it necessary and in the public interest, to protect the quality of 
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waters receiving stormwater discharges from becoming contaminated, for the health, safety, and general 
welfare of the citizens of Fort Meade.  

(Ord. No. 93-3, I(1-2), 6-11-93)  

Sec. 24-123. Applicability. 

The regulations herein set forth shall apply to all the incorporated areas of the city.  

(Ord. No. 93-3, I(1-3), 6-11-93)  

Sec. 24-124. Definitions. 

Unless specifically defined below, words or phrases used in this division shall be interpreted so as to 
give them the meaning they have in common usage and to give this division its most reasonable 
application. Use of the word "shall" means mandatory and not merely discretionary.  

Best management practices (BMPs) shall mean schedules of activities, prohibitions of practices, 
maintenance procedures, and other management practices to prevent or reduce the pollution of "Waters 
of the United States." BMPs also include treatment requirements, operating procedures, and practices to 
control site runoff, spillage or leaks, sludge or waste disposal, or drainage from raw material storage.  

City shall mean the City of Fort Meade, a political subdivision of the State of Florida, as from time to 
time amended or modified, and the agency especially charged by the commission, with the obligation to 
supervise, manage and enforce this provision.  

Code of Federal Regulations (CFR) shall mean the codification of the general and permanent rules 
published in the federal register by the executive departments and agencies of the federal government.  

Commission shall mean the city commission of the City of Fort Meade.  

Discharge includes, but is not limited to, any spilling, leaking, seeping, pouring, emitting, emptying or 
dumping of any material.  

Emergency management division shall mean a division of the City of Fort Meade, Division of Polk 
County Public Safety Department.  

Florida Administrative Code (FAC) shall mean an annotated official compilation of the rules and 
regulations of the State of Florida, published by the Florida Secretary of State.  

Illicit discharge shall mean any discharge to a municipal separate storm sewer system or to waters of 
the United States that is not composed entirely of stormwater, with the exception of discharges which are 
exempt pursuant to section 24-134 of this division.  

Industrial activities shall mean activities which are conducted on properties designated for industrial 
land use in accordance with local comprehensive plans and at facilities identified by the U.S. EPA as 
requiring a NPDES stormwater permit under the definition of "Storm Water Discharge Associated with 
Industrial Activity" in Title 40, Section 122.26 of the Code of Federal Regulations or any modification or 
derivative thereof.  

Maximum extent practicable (MEP) shall mean a treatment standard that utilizes the best available 
technology and available resources.  

National pollutant discharge elimination system (NPDES) shall mean the federal program, 
implemented by the U.S. EPA, for controlling discharges from point source discharges directly into waters 
of the United States under the Clean Water Act.  
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Person shall mean any individual, partnership, firm, organization, corporation, association or other 
legal entity, whether singular or plural, as the context may require.  

Stormwater shall mean surface runoff and drainage of water resulting from rainfall.  

System shall mean a conveyance or system of conveyances (including roads with drainage systems, 
municipal streets, catch basins, curbs, gutters, ditches, manmade channels or storm drains) owned or 
operated by the City of Fort Meade that discharges to waters of the United States and that is designed 
solely for collecting or conveying stormwater that is not part of a publicly owned treatment works (POTW) 
as defined by 40 CFR 122.2.  

Waters of the United States shall mean as defined by the U.S. Environmental Protection Agency 
(EPA) in Title 40, Section 122 of the Code of Federal Regulations or any modification or derivative 
thereof.  

(Ord. No. 93-3, II(2-1), 6-11-93)  

Sec. 24-125. Control of discharges to municipal system and United States waters. 

(a) The discharge of stormwater to the system shall be controlled to the extent that such discharge will 
not impair the operation of the system or contribute to the failure of the system to meet any state or 
federal requirements. Discharges to waters of the United States shall be controlled to the extent that 
the discharge will not adversely impact the quality or beneficial uses of the receiving water.  

(b) Any person responsible for stormwater discharges determined by the city to be contributing to the 
impairment of waters of the U.S., either directly or through the system, shall provide corrective 
measures in accordance with a schedule approved by the city. Such measures shall include the 
permitting, construction and operation of a facility to reduce the components causing the impairment 
to acceptable levels prior to discharging.  

(Ord. No. 93-3, III(3-1), 6-11-93)  

Sec. 24-126. Discharges from industrial activities and construction sites. 

(a) Stormwater from construction sites or areas of industrial activity shall be treated onsite to the 
maximum extent practicable (MEP), using best management practices (BMPs), prior to discharging 
to the system or to United States waters. All stormwater discharges from the site shall be of a quality 
which will not adversely impact the receiving water.  

(b) The owners of industrial facilities or construction sites which currently discharge, or are planning to 
discharge stormwater to the system must provide written notification to the city prior to discharging.  

(Ord. No. 93-3, III(3-2), 6-11-93)  

Sec. 24-127. Control of pollutant contributions from interconnected systems. 

The discharge of stormwater between interconnected state, county or other municipal storm sewer 
systems shall not impair the quality of the discharge from the receiving storm sewer system. Owners of 
sections of an interconnected system shall be responsible for the quality of discharge from their portion of 
the system and shall coordinate with the owners of the downstream segments prior to initiating any 
modifications to the system.  

(Ord. No. 93-3, III(3-3), 6-11-93)  
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Sec. 24-128. Control of non-stormwater discharges—Prohibition of illicit discharges. 

Any discharge, other than stormwater, to the system or to waters of the United States which is not 
exempt under section 24-134 of this division is considered an illicit discharge as defined in this division 
and is prohibited.  

(Ord. No. 93-3, IV(4-1), 6-11-93)  

Sec. 24-129. Same—Reporting illicit discharges. 

Upon discovery of an illicit discharge, persons responsible for the discharge shall report their findings 
immediately to the appropriate municipal authorities.  

(Ord. No. 93-3, IV(4-2), 6-11-93)  

Sec. 24-130. Same—Control of illicit discharges. 

Persons responsible for illicit discharges shall immediately, upon notification, initiate procedures to 
cease discharging or providing suitable containment facilities until modifications are made to properly 
treat the discharge, or a NPDES permit is obtained. Such procedures shall include a requirement to 
obtain approval of a schedule for implementing proposed corrective measures from the city, or in the case 
of discharge being contributed from an interconnected system, from both the interconnecting system and 
the city.  

(Ord. No. 93-3, IV(4-3), 6-11-93)  

Sec. 24-131. Inspection and maintenance of systems; monitoring for compliance. 

City personnel shall be granted access for inspection of facilities discharging or suspected of 
discharging to the system or waters of the United States in order to evaluate the potential for release of 
materials other than stormwater. All structures which allow discharges to the system shall be made 
accessible to city personnel for continual monitoring of the quality of the discharges.  

(Ord. No. 93-3, V(5-1), 6-11-93)  

Sec. 24-132. Maintenance of control structures. 

Structural controls for the treatment of stormwater shall be operated and maintained utilizing best 
management practices so as to function in accordance with the original design criteria. Operation shall be 
at a level to assure treatment of stormwater to the maximum extent practicable while eliminating any 
nuisance conditions.  

(Ord. No. 93-3, V(5-2), 6-11-93)  

Sec. 24-133. Variances. 

Variances from specific requirements of this division shall be considered by the city on a case-by-
case basis to the extent that the granting of such variance will not adversely impact the quality of the 
receiving water.  
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(Ord. No. 93-3, VI(6-1), 6-11-93)  

Sec. 24-134. Exemptions. 

The following activities shall be exempt from the requirements of this division:  

(1) Discharges from fire fighting and emergency management division response activities 
employing best management practices.  

(2) Discharges which meet the water quality standards of Chapter 17-302 FAC. 

(3) Discharges in compliance with the conditions of all required NPDES permits issued under the 
authority of the U.S. Environmental Protection Agency.  

(4) Discharges in compliance with the conditions of permits issued by the State of Florida through 
the department of environmental regulation or the appropriate water management districts.  

(5) The storage, use of disposal of fertilizers, pesticides, herbicides or other regulated substances 
in strict conformance with the EPA registration, manufacturer's label requirements and any 
applicable federal, state or local regulations.  

(Ord. No. 93-3, VI(6-2), 6-11-93)  

Sec. 24-135. Administration and enforcement. 

(a) Enforcement of this division shall be administered by the code enforcement board of the city. All 
violations shall be addressed immediately upon written notification by the city personnel or other 
persons from an interconnecting system, charged with the responsibility of monitoring violation. 
Violations shall be addressed according to the procedures established by the city for code 
enforcement.  

(b) In addition to the enforcement procedures provided herein, the city may enforce this division by any 
other means provided by law, and may further enforce this division by actions at law and/or equity, 
including actions for injunctive relief, and if the city prevails in any such action, the city shall be 
entitled to recover all of its costs and reasonable attorneys fees incurred.  

(Ord. No. 93-3, VII(7-1), 6-11-93)  

Sec. 24-136. Violation; penalties. 

(a) Any person who violates any section of this division shall be prosecuted and punished as provided 
by F.S. § 166.0415 and F.S. ch. 162, or by such other means a s the law and charter allow. Each 
day the violation continues shall constitute a separate offense, punishable by a fine not to exceed 
five hundred dollars ($500.00) per day.  

(b) In addition to any fines which may be imposed by this division, persons responsible for a discharge 
which adversely impacts a receiving water shall be liable for all sampling and analytical costs 
incurred in monitoring the discharge, any state or federal fines imposed as a result of the discharge 
and the cost of removing or properly treating the discharge for complete restoration of the quality of 
all receiving waters to the extent in which they were impaired, or to make any and all other restitution 
and mitigation as may be required by any state or federal agency requiring clean up and correction.  

(Ord. No. 93-3, VII(7-2), 6-11-93)  
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Sec. 24-137. Proceedings for injunction. 

In addition to the remedies provided herein, the city has the right, without first proceeding by code 
enforcement, to make application in circuit court for an injunction restraining any person from violating, or 
continuing to violate, any provisions of this division. Such application for injunction may also seek entry of 
a court order requiring restoration and mitigation for any impacted land or waters.  

(Ord. No. 93-3, VII(7-3), 6-11-93)  

Secs. 24-138—24-150. Reserved. 

 

 

FOOTNOTE(S): 

 

--- (5) ---  

Editor's note— Ord. No. 93-3, Arts. I—VII, adopted June 11, 1993, did not specifically amend the Code; 
hence, inclusion as Div. 3, §§ 24-121—24-137, was at the discretion of the editor. (Back) 

Cross reference— Regulation of transportation and land disposal of wastewater residuals, § 8-51 et seq. 
(Back) 






























